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INPABUJIA OBMEHA JEJIOBBIMH IOJAPKAMHU U 3HAKAMM JIEJIOBOI'O
I'OCTEIIPUMMCTBA
B MBJ1OY «IETCKHUHU CAJl Ne 2 «KAUYYAK» I''TOPHO-AJITAUCKA»

1. O0mue moJ10KeHus

[TpaBusia oOMeHa 1eI0BBIMU TTOIApKaMU U 3HAKaMH JIEJIOBOTO TOCTEPUUMCTBA
B MYHHITUTIAJTLHOM OFOKETHOM JOIIKOJIBHOM 00pa30BaTelIbHOM yupexaeHuu «Jlerckuii
cam Ne 2 «Ailtyuak» 00111epa3BUBAIOIIETO BHUJIA ropoja I'opHo-
Antatickan(nanee — IlpaBuma, VYwupexaeHue) pa3paboTaHbl B COOTBETCTBUU C
nonoxeHussmu  Koncturyuun  Poccuiickorn  @enepanun, DenepasbHOrO  3aKOHA
or 25.12.2008. Ne 273-®3 «O npoTUBOAEHCTBUU KOPPYNUUW» W NPHUHATHIMU B
COOTBETCTBUH C HUMU WHBIMH 3aKOHOJATEIbHBIMU U JIOKAJbHBIMH aKTaMH.

[IpaBuna ompenensiOT eauHble g BceX PAOOTHUKOB  YUpekIeHus
TpeOOBaHHUA K TAPEHUIO U MPUHSATHUIO JIETIOBBIX MOIAPKOB.

VYupexneHue noanepKuBaeT KOPIOPATUBHYIO KYJIbTYpPY, B KOTOPOU N1€JIOBBIE
NOJAPKH, KOPIIOPAaTUBHOE TOCTENIPUMMCTBO M NPEACTABUTEIbCKUE MEPONPUSITHUS
paccMaTpUBarOTCS TOJIBKO KaK MHCTPYMEHT ISl YCTAHOBJICHUS U MOAAECPKAHUS JEIOBBIX
OTHOIICHUM M KaK TNpOsBICHUE OOIIEMPUHATON BEXKJIUBOCTH B XONE JEATEIHLHOCTH
YupexaeHus.

VYupexaeHue UCXOIUT U3 TOrO, YTO JIOJTOBPEMEHHBIE JEJIOBBIE OTHOIIEHUS
OCHOBBIBAIOTCSI HAa JOBEPHUM W B3aUMHOM YBaK€HMH. OTHOLIEHUS, OPU KOTOPBIX
HapyllaeTcsl 3aKOH W MPUHLMUIBL JI€JIOBOM JTHUKHU, BPEASAT pENyTaluud YUpeKICHUS
M YECTHOMY HMEHH €ro pabOTHUKOB, W HE MOTYT O0OECHeYUTh YCTOWIMBOE
JIOJITOBPEMEHHOE pa3BUTHE YUpexkAeHUS. Takoro poja OTHONIICHHS HE MOTYT OBITh
MIPUEMIIEMBI B IPAKTUKE PA0OTHI YUpeKICHUS.

HeiictBue IIpaBun pacmpocTpaHsieTcss Ha BCeX paOOTHUKOB YUpEKICHUS, BHE
3aBUCUMOCTH OT YPOBHSI 3aHUMAEMOU JTOJKHOCTH.

Jannbie [IpaBuiia npecienyer cieayromue neiu:

- obecrieueHne €MMHOOOPA3HOTO MOHWMAHMS POJM M MECTa JCIOBBIX IOJAPKOB,
JEJIOBOIO0 TOCTENPUUMCTBA, MNPEACTABUTEIBCKUX MEPONPUATAA B JEIOBOM IPAKTHUKE
YupexaeHus;

- OCYIIIECTBJICHUE YIPABICHYECKON M XO3SIMCTBEHHOU JEATEIBHOCTH Y UPEKICHUS
WCKJIIOUUTENPHO HAa OCHOBE HAQIEKAlUX HOPM H TPaBWI JAEJIOBOTO ITOBEACHUS,
0a3upyIOIIMXCS HA MPUHIMIIAX KauyecTBa MPEJAOCTABICHUS YCIYT, 3alllUThl KOHKYPEHIIUH,
HEJIONYIEHUS] KOH(PJINKTAa UHTEPECOB;



- OIpelIeTICHUE €UHBIX JJI1 BCEX paOOTHUKOB YUpeKIeHUsl TpeOOBaHUN K JApEHUIO
U OPUHATHIO JEJOBBIX NOJAPKOB, K OPraHM3allMd W YYACTHIO B IPEICTABUTEIBCKUX
MEpONPUATHUSAX;

- MUHUMHM3UPOBAHUE PHUCKOB, CBS3aHHBIX C BO3MOXHBIM 3J0YHOTpPEOJICHUEM
B 00JaCTH TOJApPKOB, IMPEACTaBUTENbCKUX Meponpusatui. Haubonee cepbe3HbIMU
U3 TAKAX PUCKOB SIBIIAIOTCSA OINACHOCTh MOJAKYINA U B3ATOYHHUYECTBO, HECHPABEAIMBOCTH
10 OTHOUIEHHIO K KOHTPAareHTaM, NPOTEKIIMOHNU3M BHYTPH Y UPEKICHHUS.

2. TpeGoBaHus, NpeabsABJIsieMble K /1eJI0BBIM MOAApPKaM
1 3HAKAM /1eJIOBOI'0 rOCTeNPUUMCTBA

PaGoTHuku YupexaeHuss MOTYT MOJy4aTh JEJIOBbIE MOJAPKHU, 3HAKU JIETIOBOTO
TOCTEIPUUMCTBA TOJIBKO Ha OQUIIMATBHBIX MEPOMPUATUSAX, MPU YCIOBUHU, UYTO ITO
HE MPOTUBOPEUYUT TPEOOBAHUSIM AHTUKOPPYMIIMOHHOTO 3aKOHOJATEIbCTBA U HACTOSIIUM
IIpaBunam.

[Togapku u yciayru, TpUHUMAaeMble WM TIPEJAOCTaBIISIEMbIC YUpPEKICHHUEM,
nepearoTca U MPUHUMAIOTCA TOJIBKO OT UMEHHU YUPEKICHUS B 1IEJIOM, a HE KaK MOJAapoK
WJIM TIepeIada ero OT OTAEIbHOTO PaOOTHHKA.

JlenoBble TOJApKU, KOTOPBIE PAOOTHHUKM OT HMMEHU YUPEKICHUS MOTYT
nepeaaBaTh IPYTUM JIUIAM WIA MPUHUMATh OT JPYTUX JIMI] B CBSA3U CO CBOSH TPYIOBOM
NEATENIbHOCTBIO, a TaKX€ NPEACTAaBUTEIbCKHAE PacXolbl Ha JEJIOBOE TOCTENPUUMCTBO
JOJIKHBI COOTBETCTBOBATH CIEAYIOIINM KPUTEPUSIM:

- OBITh MPSMO CBSI3aHBI C YCTaBHBIMU IIEJIAIMH JEATEIBHOCTH YUpexKIeHHUs, JIH0o
C TaMATHBIMU JlaTaMHu, OOWIesMH, OOIIEHAIIMOHAIBHBIMU TpPa3IHUKAMHU, WHBIMU
COOBITHSMH;

- OBITh pa3yMHO OOOCHOBAHHBIMU, COPAa3MEPHBIMU W HE SBISATHCSA MpPEIMETaMHU
pocKoIIy;

- HE TIPENICTaBISATH COOOM CKpPBITOE BO3HArpaXkKICHHE 3a YCIYyry, NEWCTBHUE WIH
0e37ieiicTBUE, TIOMYCTUTEIBCTBO WM TOKPOBUTEIBCTBO, NPEIOCTABICHHE TMpaB WU
NPUHSTHE OIPEACIICHHBIX pelIeHuH, 100 TOMBITKY OKa3aTh BIMSHUE HA TOJydaTels
C MHOM HE3aKOHHOM MJIM HEATUYHOM I1E€/IbIO;

- He co3JaBaTh IJisl TONydaressi 00s3aTeNIbCTBA, CBS3aHHBIE C €r0 CIY>KEOHBIM
MOJIOKEHHE WJIA UCTIOTHEHUEM CITY>KEOHBIX (IOJDKHOCTHBIX) 00S3aHHOCTEH;

- HE CO3/1aBaTh PENyTAllMOHHOTO PHUCKAa MJIA JEJO0BOTO HUMHUJIKA YUPEXKICHUS,
pabOTHUKOB M WHBIX JIMIl B CIy4Yae PACKPBITUS MHPOPMAIUUA O COBEPIICHHBIX MOJApKax
Y TTIOHECEHHBIX MPEICTABUTEIbCKUX Pacxoaax;

- HE NOPOTUBOPEUUTH NPUHUUIAM W  TpeOOBaHMUSIM  AHTUKOPPYMIIMOHHOTO
3akoHoAaTenbcTBa Poccuiickoit ®enepanuu, Ilonoxenuro 00 aHTUKOPPYNUMOHHOU
MOJIUTUKN B YupexaeHnu, Koaekcy STHKH W CIIy)KeOHOro MOBEAeHUs pPaOOTHUKOB
YupexaeHus: 1 oOIMEIPUHITHIM HOPMaM MOPaIN ¥ HDAaBCTBEHHOCTH.

JlenoBble MOJApKH, B TOM YHUCJIE B BHUJIE OKa3aHUs YCIYr, 3HAKOB 0COOOro
BHUMAaHUS U Y4acTUs B PA3BICKATEIbHBIX U AHAIOTUYHBIX MEPONPHUATHSX HE JOJKHBI
CTaBUTh MNPUHUMAIOIIYI0  CTOPOHY B  3aBUCMMOE  TOJIOKEHHUE,  IPUBOJUTH
K BO3HUKHOBEHHUIO KaKUX-IMOO BCTPEUHBIX O0A3aTEIbCTB CO CTOPOHBI MOJIy4aTeslsl WU
OKa3bIBaTh BIUSHHE HA OOBEKTUBHOCTD €T0 JEIOBBIX CYKJICHHUI U PEeIICHUH.



CrouMOCTh M NEPUOJUYHOCTH JAPEHUS U TMOJYYEHUS JIEJOBBIX MOJApPKOB
u/uan/ ydacTusi B NMPEACTABUTEIBCKUX MEPONPUATHUAX OJHOTO U TOTO K€ TPETHEro Jnua
JOJIKHBI ONIPEENATHCS E€I0BOM HEOOXOAMMOCTBIO U OBITH Pa3yMHBIMHU.

B kayectBe mMOAApKOB paOOTHUKU YUPEKIEHUS JIOJDKHBI CTPEMHTBCS
MCII0JIb30BaTh B MAKCUMAJIBHO JIONYCTUMOM KOJIMUECTBE CIIy4aeB CYBEHUPBI, IPEIMETHI U
U3JIETUs, UMEIOLUE CUMBOJIMKY Y UPEKICHUS.

[lonapku u yciyru He AOJKHBI CTaBUTh IOJI COMHEHHME MMHUJK WM JIEJIOBYIO
penyTanuio YUpexJIeHus Uiu ero paboTHUKOB.

3. [IpaBa 1 00s13aHHOCTH PA0OTHUKOBY Ype:KIeHUsl NPH 00OMeHe 1eJI0BbIMU
NMOJAApPKaMHM ¥ 3HAKAMH [1eJI0BOT0 rocTeNPMUMCTBA

PaGoTHuku, npeacTapiisst UHTEPEChl Y UpexKAeHUs WK JICHCTBYS OT €ro UMEHH,
JIOJDKHBI  COOJIFO/IaTh TPAHUIBl JIOMYCTUMOTO TOBEJAEHUS TpPU OOMEHE JIeJTIOBBIMU
NoJapKamMu U MPOSABJIEHUHM JIEJOBOTO TOCTEIPUUMCTBA.

PaGoTHuku YupexneHus BIpaBe JapuTh TPETHUM JIMIIAM M MOJy4aTh OT HUX
JIETIOBbIE MOIAPKH, OPraHU30BbIBATh U Y4aCTBOBAThH B MPEACTABUTEIBCKUX MEPOIPUATUSX,
€CJIM 3TO 3aKOHHO, 3TUYHO U JEIACTCS] UCKIIOYUTEIBLHO B JICJIOBBIX IENSAX, ONPEICICHHBIX
Hactosmumu [IpaBunamu.

IIpu 1100BIX COMHEHHSX B MPAaBOMEPHOCTH WM ITHYHOCTU CBOUX JEHUCTBHUI
paboOTHUKH YupexJaeHus: 00s3aHbl MOCTABUTh B HM3BECTHOCTH JUPEKTOpPa YUpEKIACHUS
U TPOKOHCYJIBTUPOBATHCS C HHUM, MPEKAE YEM JApUTh WIHM IOJIy4YaTh MOJAPKH WIIA
y4acTBOBATh B T€X WUJIM MHBIX PEACTABUTEIIBCKUX MEPOIPUSITHUSX.

[Ipn momyyeHuH nOEIOBOrO MOJApPKAa WM 3HAKOB JIEJIOBOIO TOCTENPUUMCTBA
paboTHUKH YupexIeHUs 005S3aHbl MPUHUMATh MEPHI MO HEIOMYUIEHUIO BO3MO>KHOCTH
BO3HUKHOBEHUS KOH(MIUKTA HHTEPECOB.

PaGotHukn VYupexaeHUs HE BIpPaBe HCIOIb30BaTh CIY)KEOHOE MOJIOKEHUE
B JIMYHBIX LEAX, BKIIOYAs] UCIIOJIb30BAHUE UMYILIECTBA YUPEKACHUS, B TOM YUCJIE:

- JUIsl TIOJTyY€HUs TOAAPKOB, BO3HATPAXKACHHUS M HMHBIX BBITOJ JUISI C€0s JIMYHO
U JPYTHX JUIl B OOMEH Ha OKa3aHWe YUPEexJACHHUEM KaKUX-TMOO YCIyT, OCYIIECTBICHUS
aub0  HEOCYIECTBIICHUS  OINPEACIICHHBIX  JEUCTBUH, Tmiepenadyn  uH(opmanuu,
COCTaBJISIIOLIEN KOMMEPYECKYIO TaAlHY;

- JUTA TIOJIyYEHHS MTOJAPKOB, BOZHATPAXACHHUS U MHBIX BBITOJ JJIS JIMYHO U JPYTUX
JULl B TPOLIECCE BEACHUS A€l YUpEekKICHUs, B TOM 4YHUCIE, KaK J0, TaK WU TIOCIIE
MIPOBEJICHUSI TIEPETOBOPOB O 3AKIIOYEHUHU T'Pa)XKTAHCKO-TIPABOBBIX JIONOBOPOB W HHBIX
CIEIOK.

PaGoTtarkam YupexiaeHuss He PEeKOMEHAYETCs NMPUHUMATh WIH MepeaapuBaTh
moJapku JauO0 ycIyru B J0OOOM BHJAE€ OT TPEThUX JIMII B KadecTBe OJIaroapHOCTH
3a COBEPIICHHYIO YCIYTY WIH JaHHBINA COBET.

He nomyckaercss mepenaBaTh W NPUHUMATH MHOAAPKUA OT YUPEKIACHHS, €rO
pabOTHMKOB M TIpEACTaBUTENEH B BHUJIE JICHEXKHBIX CPEACTB, KaK HAJIUYHBIX, TakK
1 O€3HAIMYHBIX, HE3aBUCUMO OT BaJllOThI, & TAK:Ke B (pOpME aKIU, OMIIMOHOB WM HUHBIX
JUKBUHBIX [ICHHBIX OyMar.

PaGoTHuku YupexaeHus JOJKHBI OKa3bIBAThCS OT MPEIJIOKEHUH, MOTyUYEeHUS
MOJAAPKOB, OIUIATHI UX PACXOJOB U T.II., KOT/la MOJI00HBIE ACHCTBUS MOTYT MOBIHATH WU
CO3/1aTh BNEYATIECHUE O BIWSHUMA HA HWCXOJ CHECIKH, PE3YyJbTaT IPOBEICHUS TOPIOB,
Ha IPUHUMAEMBIE Y UPEKICHUEM PEIICHUS U T.JI.



AIMUHHCTpaUst W PAOOTHUKK YUPEXKJCHUS HE MNPUEMIIOT KOPPYMIUHU.
[Togapku He AOMXKHBI OBITH UCIIOJIB30BAHBI JIJISl IAYW/TIOTYyUYEHHUS B3SITOK WM KOPPYIIIUU B
JOOBIX €€ MPOSBICHUSX.

PaGotnuk VYupexxaeHuss He BIpaBe MOpeasiaraTb TPETbUM JHUIAM HWIH
MPUHUMATh OT TAKOBBIX IOJAPKH, BBIIUIATHI, KOMIICHCALIUH U T.N. CTOMMOCTBHIO CBBIIIE
3000 (Tpex Twicsiu) pyOsel WM HE COBMECTHUMBIE C 3aKOHHOM MPAKTUKOW JEIOBBIX
otHomeHu. Eciu paboTHHKY YupexkaeHusi mnpeajararorcs MoAo0HbIe MOJApKH WU
JIEHbI'U, OH 00sI3aH HEMEIJICHHO 00 ATOM JAUPEKTOPY Y UPEIKICHHUS.

PaGotHuk  VYupexJeHuss KOTOPOMY TMpPHU  BBIMOJHEHUH JIOJKHOCTHBIX
00s13aHHOCTEH TpeIaratoTcs MoJapku WIM UHOE BO3HArpakJeHUE Kak B MPSIMOM, Tak U B
KOCBEHHOM BHJI€, KOTOpbI€ CIOCOOHBI TMOBJIUSThL Ha TOATOTaBIMBAEMBbIC W/WIH
NpUHUMAaeMble WM PEIICHHUS WM OKa3aTh BIMSHHUE Ha €ro jeicTBue/0e3neicTBue,
JIOJIKEH:

- OTKa3aThCsl OT HUX O HEMEJJIEHHO YBEJIOMHUThH JUPEKTOpa YupexkjaeHus o (akre
peIOKEHHUS MoJIapKa (BO3HArpaXKACHU);

- 0 BO3MOXXHOCTU HCKJIIOUYUTH JAJTbHEUIINE KOHTAKTHI C JIMIOM, MPEIJIONKUBIIUM
MOJApOK WM BO3HATPaXKJEHUE, €eCIU TOJbKO OTO HE CBA3aHO CO CIIY)KeOHOU
HEO0OXOIUMOCTBIO;

- cllyyae, €Cld TMOJApOK WM BO3HArPAXJAEHUE HE MPEACTaBIACTCS BO3MOMXHBIM
OTKJIOHUTH WJIU BO3BPATUTh, MIEPEIAThH €r0 C COOTBETCTBYIOIICH CITYKEOHOMN 3aITUCKOM IS
OPUHSITHS COOTBETCTBYIOIIMX MEP JAUPEKTOPY YUPEXKACHHS U TPOJOJIKUTH padboTy
B YCTAQHOBJIEHHOM B YUYPEXKIEHUU MOPSJIKE HAJ BOMIPOCOM, C KOTOPHIM OBLI CBsI3aH
NOJApOK WJIH BO3HArpaxxJacHue.

B cnyyae BO3HUKHOBEHHSI KOH(MDJIMKTa MHTEPECOB WJIH BO3MOXKHOCTH
BO3HUKHOBEHHUSI KOH(MJIMKTa WHTEPECOB MPU MOJYYSHHH JEIOBOT0 MOJapKa WIM 3HAKOB
JIEJIOBOTO TOCTEMPUUMCTBAa pPaOOTHUK VYupexJeHus o00s3aH B MUCbMEHHOU (opme
YBEAOMHUTHh 00 ATOM OJHO M3 JODKHOCTHBIX JIMII, OTBETCTBEHHBIX 3a MPOTHUBOJCHCTBUE
KOpPpYHIIUU, B COOTBETCTBUM C TPOLIEAYPOH PACKPBITUS KOH(IUKTA HWHTEPECOB,
yTBepkAecHHOM [lostokKeHneM 0 KOH(IMKTE HHTEPECOB, IPUHATHIM B Y UPEIKICHHUH.

PaGoTHukam YupexieHus 3amnpenaercs:

- CAMOCTOATENIBHO NMIPUHUMATh MPEJIOKEHUS OT OpraHU3aluid WIM TPEThUX JIUIL
O BPYYEHHH JIETIOBBIX TIOJIAPKOB U 00 OKa3aHUH 3HAKOB JIEJIOBOTO TOCTEIIPUUMCTBA;

- IpUHUMAaTh 0€3 COTJACOBaHUSI C JUPEKTOPOM YUPEKICHHS JEIOBBIE MOJAPKH
Y 3HAKU JEJI0OBOI0 TOCTEIPUMMCTBA B XOJ€ IPOBEACHHUS [EJIOBBIX IIEPErOBOPOB,
MIPY 3aKJIFOYCHUH JIOTOBOPOB, a TAKXKE B MHBIX CIIydasiX, KOTJa MOJA00HBIEC TEUCTBUSI MOTYT
MOBJIMSITH WJIA CO3/IaTh BIIEYATIICHHE 00 MX BIUSHUU HA TPUHUMAEMBIC PEIICHHUS;

- IPUHUMATh JICJIOBBIE TMOJAPKM M 3HAKW JIEJIOBOTO TOCTENPUMMCTBA B XOJ€
MPOBEICHUSI TOPTOB M BO BpPEMsS MPSAMBIX IEPErOBOPOB IMPU 3AKIIOYEHUH JOTOBOPOB
(KOHTPaKTOB);

- POCUTH, TPeOOBATh, BEIHYKAATh OPraHU3ALMHU WU TPETHbUX JUI JAPUTh UM JTUOO
WX POACTBEHHUKAM JICJIOBHIC TMOMAPKH W/WIM OKAa3bIBaTh B WX TOJIb3y 3HAKH JEIIOBOTO
TOCTENPUHUMCTBA;

- IPUHUMATh MOJAPKA B BHJAEC HAJIUYHBIX, OC3HAIMYHBIX JCHEXKHBIX CpPEICTB,
LIEHHBIX OyMar, JparolieHHbIX METaJIOB.

VYupexneHne MOKET NPUHATh pElIeHHe 00 y4acTUU B OJarOTBOPUTEIIbHBIX
MEPOIPHUATUAX, HAMNPABICHHBIX HA CO3JAHUE W YIPOUCHUE HUMUIKA YUPEKICHHUS.



[Ipu 5TOM 1T1aH W OIO/KET y4acTHs B JaHHBIX MEPONPUATUAX YTBEPKAAETCS TUPEKTOPOM
YupexnaeHus.

B cnydae ocymecTBIE€HHs CHOHCOPCKHUX, OJIarOTBOPUTENBHBIX MPOrpamMm
YupexaeHue JNODKHO MPEIBAPUTENIBHO  YAOCTOBEPUTBHCA, YTO IPENOCTABIIIEMAs
VYupexaenuem nomMoinb He OyAeT MCHOJb30BaHA B KOPPYNUMOHHBIX LEISAX WM HWHBIM
HE3aKOHHBIM ITYTEM.

I[Ipy  B3auMoOnelWcTBMM €  JIMLAMH,  3aHUMAOIMIMMU  JTOJDKHOCTH
rOCy/IapCTBEHHOM (MYHHULIMIAIBHOM) CIyXKObI, CIE€IyeT PYKOBOJCTBOBAaTHCS HOPMAaMmH,
PETYIMPYIOLIMMUA  3THYECKME  HOPMBI M MpaBuja  CIYyKEOHOro  NOBEACHUS
rOCy/IapCTBEHHBIX (MYHULUIIAJIBHBIX) CITYKAITUX.

Hencnonmuenne  Hacrosammx  IlpaBun  Moxker — crath OCHOBaHUEM
JUTSl IPUMEHEHUSI K paOOTHUKY MEpP JUCHUIUIMHAPHOTO, aIMUHUCTPATUBHOTO, YTOJIOBHOI'O
U TPaXJaHCKO-IPAaBOBOI'O  XapakTepa B  COOTBETCTBUM €  JIEMCTBYIOLIHUM
3aKOHOJATEIBCTBOM.

4. O6aacTh NpUMeHeHn sl

Hacrosmue IlpaBuna momyie’xar NMPUMEHEHUIO BHE 3aBUCHUMOCTH OT TOTO,
KakuM 00pa3oM IMepefaroTcsi AENIOBble MOJAPKH W 3HAKH JI€JO0BOIO TOCTEIPUUMCTBA:
HaIPSMYIO WIH Yepe3 MOCPETHUKOB.

Hactosimme IlpaBuna sBisitorcs o0O0s3aTeIbHBIMH IS BCeX pPaOOTHUKOB
VYupexaeHus B nepuo]i paboThl B YUpeKICHUU.
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